
Application Checklist
Community/Voluntary & Not for Profit Organisations
The following documentation should be submitted with your application.  Applications will not be processed until all documents have been received.
	1. Copy of signed Constitution or Memorandum of Association
	

	Please note that for Not for Profit Organisations, this may take the form of a governing document or set of rules that you have adopted.

	2. Copy of signed minutes of latest AGM 
	

	3. List of Office Bearers
	

	4. List of Committee Members for the current year



	

	Please note that the committee/management committee must be composed of at least three people who are not related to each other.

	5. A UK bank or building society account in the name of your organisation which requires at least two unrelated signatures on each cheque or withdrawal

	

	6. Most recent Bank Statement 
	

	7. Copy of most recent Annual Accounts (profit and loss and balance sheets)  for two years
	

	8. If you are a new organisation, a projected statement of income and expenditure.  These must be signed as approved by an office bearer.
	

	9. Details of Insurance relating to the project (where appropriate)
	

	10. Statutory Approvals relating to the project, such as planning permission   (where appropriate)
	

	11. Child Protection Policy/ Statement (for those groups working with children)

	

	12. If your project intends to work with children, young people (under 25 years of age) or vulnerable adults, evidence of Access NI checks.
	

	13. Letters of Offer from other project funders
	


If an economic appraisal has to be carried out, you may need a breakdown of the estimated costs and sales/receipts/income projections over a five-year period.  
All the documents you send in support of your application must be in the full correct name of your organisation, as per your governing document.










































